
Zaneta Publication Design

Résumé Data Form

Please provide the information requested as completely as possible. The greater the detail you provide here the
easier it will be for you to write or to assist someone with creating your résumé.

This form is necessarily quite detailed. Therefore, it is long but comprehensive. Fill in only the parts that apply to your situation.

   
Name 

(as you wish it to appear on your résumé) 

First Name: 

Middle Name/Initial: 

Last Name: 

Permanent Address:  

Street address 1:  

Street address 2:  

City:  State:  Zip Code:  - 

Phone Number:  Cell Phone Number: 

E-mail Address:   

Web page or Portfolio Address:   

Effective Dates (for this address):   

Temporary Address:    

Street address 1:  

Street address 2:  

City:    State:   Zip Code:  - 

Phone Number:  

Effective Dates (for this address):  

Education:

College or School:  

School City:    School State: 
Degree or Diploma 

 Year of Completion:  

Major Field of Study:  

Second Major (if any):  

Minor (if any):  



 

Second Minor (if any):  
Class Standing or GPA: 

(provide as much information as needed) 

 

Second College or School:  

School City:    School State: 
Degree or Diploma: 

 Year of Completion: 

Major Field of Study:   

Second Major (if any):  

Minor (if any):  

Second Minor (if any):  
Class Standing or GPA: 

(provide as much information as needed) 

 

Third College or School:  

School City:  School State: 
Degree or Diploma: 

 Year of Completion: 

Major Field of Study:  

Second Major (if any):  

Minor (if any):  

Second Minor (if any):  
Class Standing or GPA: 

(provide as much information as needed) 

 

Experience:  

Please choose the type of experience:    Employment  Volunteer 
   Academic  Other (please explain in notes)

Latest Experience:  

City:    State:  
Title or Position Held:  

   Dates: 

Duties: 

Additional Notes: 

Please choose the type of experience:    Employment  Volunteer 
   Academic  Other (please explain in notes)

Next Experience:  

City:    State:  
Title or Position Held:  



  Dates: 

Duties: 

Additional Notes: 

Please choose the type of experience:    Employment  Volunteer 
   Academic  Other (please explain in notes)

Next Experience:  

City:   State:  
Title or Position Held:  

 Dates: 

Duties: 

Additional Notes: 

Please choose the type of experience:    Employment  Volunteer 
   Academic  Other (please explain in notes)

Next Experience:  

City:   State:  
Title or Position Held:  

 Dates: 

Duties: 

Additional Notes: 

Please choose the type of experience:    Employment  Volunteer 
   Academic  Other (please explain in notes)

Next Experience:  

City:   State:  
Title or Position Held:  

 Dates: 

Duties: 

Additional Notes: 

Please choose the type of experience:    Employment  Volunteer 
   Academic  Other (please explain in notes)

Next Experience:  

City:    State:  
Title or Position Held:  

  Dates:  



Duties: 

Additional Notes: 

Please choose the type of experience:    Employment  Volunteer 
   Academic  Other (please explain in notes)

Next Experience:  

City:   State:  
Title or Position Held:  

 Dates: 

Duties: 

Additional Notes: 

Skills:

List all unique skills you possess. 
Computer programs, specialized equipment, foreign

languages, etc. 

Awards:

Award:   Date:  

Award:   Date:  

Award:   Date:  

Award:   Date:  

Award:   Date:  

Award:   Date:  

Award:   Date:  

Award:   Date:  

Is there anything else we need to know? Have you been published? Enter them here along with other similar information.
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